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Trandlation from Arabic into Egnlish
The Translation Cycle

1. Preparation

The preparation phase includes:

a. Preparing necessary references and dictionaries.

b. Unifying terminology and making it availablettee translators through the network.
c. Translating samples from the translation textartticipate any problems the
translators might face in their work.

d. Defining the task required from every translator

2. Trandation

The process of translation includes:

a. Undertaking the translation task, complying vetiailable terminology databases.
b. Commitment to the manuals on Transliteratiorpitaéization, Punctuation, etc.

c. Reporting any mistake in the Arabic text, ang problems in the terminology or
consistency issues.

d. Undertaking ample investigation in case the texttains any ambiguities.

e. Checking the grammar and spelling.

3. Revision

The process of revision includes:

a. Insuring that the translation is sound and cbrre
b. Eliminating structural mistakes.

c. Checking the spelling.

d. Reporting on the performance of translators.

4. Editing

The process of editing includes:

a. Guaranteeing the readability and understantiabfliEnglish texts.
b. Insuring the soundness and correctness of style.

c. Revision and editing by a native speaker.

d. Excluding vague words and words with double-sm&aning.



Strategy of Translating from Arabic into English

1. Make sure that the name of organizations and utgtits is correctly translated
by referring to official web sites

The University of Aleppo cla Aadla
The Institute of Arab Scientific o) aladl & i) 2gaa
Heritage

Chester Beatty Library (o i 43K

2. Make sure the names of non-Arab scholars, scisrdarad places are written

correctly
Brockelman OlalS 5 5
Suter 5 g
Donald Hill Jd alli s
Mordtmann Glaia) sa
Stierneborg & s i
Euclid el
Archimedes el )|
Orontes River ualadl e

3. Make sure to arrive at the correct translatiorechnical terminology. Some
expressions are Arabic translation of English taeoiagy. So you have to find
the exact English term

Exact Sciences 448l a lal)

Overshot wheels Sel el Gl ga

Undershot wheels Jaud (e el il g

4. Sometimes there are spelling mistakes in the Arxit; avoid them in

translation
Badi’ al-Zaman al-Jazari sl gl
Tycho Brahe Ay S
Uraniborg & sl )l

5. Make sure that the names of books is translatectlgxas they are know in
scientific circles
The Sublime Methods of
Spiritual Machines

Agla 0 YT L Al (3 kall

Almagest

Ll

The Book of Knowledge of
Ingenious Mechanical Devices

Theodosius’ Sphaerica

A s 53 1 SY)

6. Looking up the meaning of old Arabic terms and espions in classical Arabic

dictionaries
4ol g1 gz DAt s o sadl) s Lga Coyad A0SB Jglan Gy SIS S &l
pa sl
Lnall s galal)
Jid Al Aluadll (ye (A Lol (s il (S5 A aay) i)
c\ﬂ_\: aj\;l
celill e Lo )l aie Caydl Lo gl datla 4 Gl a8y
B3 LS Ly il el Uiay Lalsa S5 8001 ¥ (Ja5) dell ) RGA




4\..\3&_\)::‘),43\ o) gl Qles,

‘A_usi\ -WLQM\GJ\A\A}\ 4.\.\5..»1\})1.5)3\ -u.\.myd\
ua)&w\)\dﬁbudlﬂ\gsw}m JEDNAEEWETY

LAJMJGC.L.ML;QL@ALIJ "b‘)ﬂ\c_da.uﬁ" (C.k.m u&] é_)’k.ub:
Mﬂﬂ\}:\:ﬂ\}ﬂ\h\)ﬂ\uﬁfy‘ﬁusk#w@c
Gl e e fRdall - Gl 1 230 el sl ekl Al e

7. Looking up the names of technical expressions faothentic references

1Y) A Bl Cland 40 Gy ple a5 Auigl ¢ 558 (e
csli Lgo 85 4S 4 ey (5 puaaill

Clandhall
Adadlaal) o sl Jalay ey ol (e ¢ 5S5 AY Galis
http://www.mesopotamia4374.com/adad4/4.htm
A asie ale FRE RS
Letun (55 LealSal 48 5 i) gl sl ) sl e iyt ol
sandiall Hlalial) ¢ daell J bl anat g AaSaall () panll LLIS
LeJUial 5
http://www.al-
eman.com/Islamlib/viewchp.asp?BID=266&CID=[14
sbaall Ll ale slaall Ll ale
(Y b LSl sliall ) i) AES die Cijaly ale s
b el
Dbl e JEEERTIS

on the same topic

8. Sometimes the translation of some terms cannabinedf except in other book

Block of timber Aol
Palm b
Cubit g3
Noria 55l
Paddles <Ll 4
Drum sl
Rod oo

. Consistency must be maintained and ensured inmngritie names of people and
places all through. Make sure that a certain namei spelled differently in
different locations of the book. Consistency musb &e maintained in technical

terminology.

10.Try to make the style and language of output teodecto the jargon and style of

books and papers published in the field. This addne by reading a lot about

the topic before starting to translate.




DIN 31635 Trandliteration Table

Name of letter

Trandliteration Symbol

Arabic letter shape

hamzah

ba’

ta’

ta’

gim

ha’

ba’

dal

dal

ra’

zay

sin

gin

sad

dad

ta’

za’

AN [ Q|0 UKW [N = I |T|'D|(Qflr |~ | T

‘ain

gain

fa’

gaf

kaf

lam

mim

ndn

ha’

waw

ya’

<|[S|T|o|3|—|x|a||la

G e |b[C P |l B]Ge | Creree | b 5| G |G (G |G e e | efe e e [ | L | -

Short Vowels

fathah

kasrah

dammah

Long Vowels

Compound Vowels

aw

—_ I

ai

ot}




Transliteration in Islamic Contexts

1. American spelling is the standard. Wheneveretier difference between American

and British spelling, abide by the American rules.

Example:
AMERICAN SPELLING BRITISH SPELLING
traveler traveller
honor honour
Muhammad Mohammed
Muslim Moselm
organize organise
toward towards

2. Some Arabic names (such as names of prophejslsaand some places have
conventional spelling in English literature andtidicaries. These names are to be
written according to the accepted spelling andtraotsliterated.

Examples:

Mecca i
Medina Al
Syria plal
Abyssinia e
Gabiriel BIPTN
Moses 5
Avicenna L )
Avensoar R0
Saladin Ol 2k

3. Names that do not have conventional Englishisgeshould be written consistently
according to transliteration rules.

Example:
"Umar bin Al-Khattab Sadll ¢ yee
Al-Muzdalifah aala 3l

4. Any doubtful pronunciation of Arabic words shatle checked first in a reliable
reference before being transliterated.

Example:

Abu Rauh Co s
Ibn Muhriz Do
Abu Burdah 3351 o
Qabisah bin Al-Mukhariq Gl 0 dand

5. No special consideration is given to the infl@tal position of an Arabic word in
Arabic sentences. Even if the name is given diffew@wel marks in different locations,
it should be written the same in all instancesf@redbly in a position ofaf’)

Example:

&l ae e

“Abdullah narrated

In Dhul-Hijjah Aaadl 5




6. To make plural form of a transliterated nouist pdds at the end of the singular
form.

Example:

SINGULAR PLURAL
hadith hadiths
dirham dirhams
dinar dinars

However, some Arabic plural forms are popular ieriture. You can use them, but just
be consistent. Example:

Ansar sl
Muhajirin Cpaleas
fatawa sk
mujahidin Cpaalas

7. When Arabic letters — which are represented with English letter — are doubled,
the English equivalent should also be doubled. Eptam

Shaddad 2lad
Ghassan RS
Muttalib s

Sometimes an Arabic letter is represented by a auwatibn of two English letters. In
this case when the Arabic letter is doubled, thgligh equivalent is not. Example:

Bashar b

Nakhal Jas

8. Names beginning with the Arabic wombd (x=) are transliterated as “ Abdul-".
Example:

"Abdul-Rahman el ae
"Abdul-Razzaq Gl ae
"Abdul-Qadir PEGRYS

However, there are some exceptions to this rule maéimes that are usually written as
one block.

Example:
"Abdullah A ve
“Ubaidullah A ae

9. When the Arabic wordhu(s3) comes before the definite artigl®, it is transliterated
as “Dhul-".

Example:
Dhul-Hijjah Aaall 5
Dhul-Qarnain LA




Transliteration Table

No. | Case Lettef Example (E) Example (A Case
1 hamzalmarked withfathah a Ahmed 2eaf Aa 5ida 3 e
2 hamzahmarked withkasrah i Ihsan Olaa 5 suSa 5 b
3 hamzahmarked withdammah u Umaimah Tl da garina 3 et
4 hamzahn the middle ' wa'il dils DS dass 55 a0
5 alif a Qasim pnld all
6 fathah a Qatadah ER] i
7 ba’ b Bashir s sl
8 ta’ t Tabuk & o Y
9 ta’ marbutah h Marwah 59 e ida gy e U
10 tha'’ th Thabit ol Y
11 jim j Jabir B a
12 ha’ h Hatim s sl
13 kha’ kh Khalid Ala i
14 dal d Dinar Sl Jha
15 dhal dh Dhikr ) Jia
16 ra’ r Razi $J) ¢l
17 zin z Zainab Qi) )
18 sin S Salman Olalas O
19 shin sh Shahin ol O
20 sad s Safiyah idha Ala
21 dad d Mudar rae SIS
22 ta’ t Tahir sl sla
23 zha’ zh Zhafir il es
24 “ain marked withfathah ‘a “Amir e a gie (pe
25 “ain marked withkasrah i “Imran Ol e 3 sula Cpe
26 ‘ain marked withdammah u “Utbah P i garian (i
27 “ain marked withsukun i Ma'd daa FESINRS
28 ghain gh Mughirah B ke e
29 fa’ f Fatimah iadals KN
30 gaf q Qasim il uld
31 kaf k Ka'b P il
32 lam I Laith <l &Y
33 min m Magqrizi S 8 ke axe
34 nun n Nusair il O
35 ha’ h Hurairah EBYBY) cla
36 waw marked withsukunand the | au Saudah 33 gan Lol Le ¢ gida 4SLus ) g
previous letter hafathah
37 waw marked withsukunand the | u Faruq Gl | Lol L o sanae 43Sl 4l
previous letter hadammah
38 wawwith a vowel mark other | w Marawan Ol e A8 yaia gl
thansukun
39 dammah u Hudhail Jia fana
40 ya’' marked withsukunand the | ai Quraish U 8 Lol L & side 4SLu £y
previous letter hafathah
41 ya’' marked withsukunand the | i Yazid K" Lol Loy sl ASLa £y
previous letter hakasrah
42 ya’ with a vowel mark other y Sufyan Ol i< ata gl
thansukun
43 ya' mushaddadah iy Umaiyah Al 3aada el
44 ya' mushaddadaht the end i Al-Magrizi okl il 6l
45 kasrah i Bilal J% B
46 Definition article(al-) Al- Al-Hanbali sl L e ) dad o)
47 ibn Ibn Ibn Abbas ol ol !
48 bin bin Zaid Bin Haritha Byls ) o
49 bint bint Hind bint "Utbah Ae iy aia ]
50 umm Umm | Umm Habibah dans ol ¢!




Transliteration for Modern Egyptian Arabic

1. No final ‘h’ for ha'.

-

Madiha Aana
Farida 3
Nabila b

2. Wawas a long vowel /u:/ will be written as ‘ou’, tBemmaor short vowel /u/ will

be written as ‘0’.

Mahmoud 3 gasa
Hannouma EUPATY
Hosam ANEN
Hosniya s
Mahgoub O saaa
3. Jimwill be written as ‘g’
Nagwa S
Magda aala
Magdi (S
4. Wawpreceded byathah(diphthong /aw/) will be written as ‘aw’.
Fawzi S8
Shawaqi e

5. ‘Ain andHamzahwill have no special characters. They will be dregfrom the
beginning of words and when they occur intervoedlyc(between two vowels) or

finally.
Ali e
Raouf 5
Omar e
Soad e
Ismail e lan)

6. ‘Ain andHamzahwill be written as ‘a’ when they are precededAaghahand
followed by a consonant, or at the end, or betweeeowel and consonant.

Alaa Sle
Walaa eV
Raafat <l
Saadawi gl
Sanaa elis
Rifaat Cand

7. When th€Ain is preceded biasrah it is replaced by ‘e’ whether it is followed by

a consonant or the end.

Nafie

b

Rafie

&

8. When th€Ain has a vowel marKasrahat the beginning of the word it is spelled

e’
Emad o
Ezzat G e

10



| Effat | Cade

9. The Arabic definite article ‘Al-’ is written as ‘El
El-Masri s _ranll
Abu El-Magd 2l gl
El-Arif el
El-Din cpll

10.There is a tendency to spKlasrahas ‘e’. This tendency becomes even stronger
when theKasrahoccurs in the final syllable of the word.

Adel Jale
El-Kashef ikl
El-Mestikawi 6 i)
Faten A
Gaber Ha
Ghanem ale
Hamed 2la
Hazem FSIEN
Nader o
Zamalek Al
El-Sherif )
11. Ya’as a consonant is spelled as ‘y’ and as a long Mevepelled as ‘i’
Yosra S
Alyaa sble
Fahmi oed
El-Ghouri S5
Hosni (s
Ibrahim el
Amina Ll
Bakir S
Fekri N8
Hemi PN

12.There is a great tendency to si&ithas ‘ss’ when it occurs between two vowels to
avoid pronouncing it as ‘z’. However, when it occbefore or after a consonant or
in a word final position it is spelled as ‘s’. Riie Arabic names« s the

transliteration Youssef (with double ‘s’) is twiaes frequent as Yousef (with one

‘S’).
Youssef s
Assem pale
Bassiouni (s
El-Aassar e
El-Dessouki (B g
Hassan EIVEN
Yassin sy
Moussa (s 9a
Ismailiya Alie Law)
Mohsen Cpana
Salem Al
Idris SN

11




13.There is a big tendency to spdin as
to avoid making it pronounced as '

‘gu’ when it occurs beforekasrahor Ya’
. (To your mednce but be consistent).

El-Beltagui bl
El-Mougui > sall
Guirguis BYENSEN
El-Guindi gl
NagUi @U
14.Zha’ is spelled as ‘7'
Hafiz Jadla
Zaher oals
Mazhar ebae

15.In some cases the classical diphthong ‘ai’ is &fédy modern pronounciation and

spelled ‘er’.
El-Sheikh o
Dedeir gy
El-Geneidi il
El-Hosseini i)
Hemeida 3ama
Zeid 4 )
16. Compound names starting with “Abdul-" is spelled'/Abdel-".
Abdel-Badie ) e
Abdel-Fattah Zll) 2
Abdel-Gelil Jalall ae
Abdel-Malek Al e
Abdel-Rahman el ae

17.The sequence “Abu” is usually spelled either asiAtr Abul-" depending on
whether the following word starts with “al” or not.

Abu Zeid 3) s
Abu Ammar e sl
Abul-Fotouh sl gl
18.The following Arabic names are conventionally varttthis way:
Mohammed Leaa
Ahmed 2aal
Sayed -
Hussein JUTIVEN
Abdallah A ae
Mubarak <l
Mustafa shias

12




Punctuation Marks

1. Period
The period is used to fulfil the following tasks:

a. To terminate sentences that are neither interrogatoexclamatory.
Example:
Ahmed is a doctor. He is known for brilliance and hard work.
b. After certain abbreviations. Example:
Dr., Mr., etc.
c. After initials of proper names. Example:
D.H. Lawrance, T.S. Eliot, U.S.A.
d. After numbers and letters used in outlines and emation. Example.
His ideas revolved around three principles:
1. Reduction of taxes
2. Arm control
3. Health insurance for all
2. Comma

The comma is used to fulfil the following functions

a.

b.

h.
Op

To separate main clauses joined by a coordinatnguaction. Example:

If John had set off earlier, he would have caught the train.

To set off an adverbial clause that interruptsnian clause. Example

Mr. Johnson, who is known to be a strong hard-liner, opposed the propsal.

To set off from the rest of the sentence transaiovords, conjunctive adverbs,
and expressions introducing an illustration or epl@mExamples:
Unemployment, on the other hand, leads to the increase of crime.

However, he had many outstanding achievements.

Software companies, Microsoft for example, are primarily interested in technologies.
To set off contrasting or opposing expressionsiwithe same sentence.
Example:

He changed his style, not his ethics.

To separate words, phrases or clauses in seriami&s:
He is eager, dynamic and restless.

| woke up, took breakfast, got dressed and went out.

John, Jack and Johnson are translators.

To set off parenthetical elements from the reghefrest of the sentence.
Example:

Mr. Anderson, chairman of the committee, called for a meeting.

To introduce and terminate a direct quotation ihatkeither a question nor
exclamation. Examples:

“I will go,” he said.
He said, “We have to update our products.”

To set off words in direct address. Example:

en the door, Ali, please.

3. Hyphen |:|

The hyphen is used in the following cases:

a. After some prefixes. Examples:

Multi-directional, anti-capitalist, re-establish.

b. To connect constituents of compounds, especiatigdltontaining
prepositions. Examples:

father-in-law, editor-in-chief, pen-friend

c. To write compound numbers between 21 and 99. Exesnpl

twenty-one, thirty-four, ninety-six.

13



4. Dash
The dash is used to make an abrupt break in thnciaty of a sentence to give some

details or emphasize some point. Example:
All of us — men and women — should stand against terrorism.

5. Parentheses

They set off supplementary or explanatory matevian the inclusion of such material

does not essentially alter the meaning of a seatdfxample:
The three criminals (all of them are now in prison) robbed the bank.

6. Square Brackets

Square brackets are used in the following cases:
a. To set off extraneous data within a quoted mateEaadmple:
He said, “I like it [Egypt] more than my soul.”
b. It functions as parentheses within parenthesesngha
In his address the President said, “I will not forgive them [the terrorists].”

7.coon [ |

The colon is used to fulfill the following functien
a. To introduce data that explain or restate whatah@sady been given before.
Example:
It is a very good translated passage: it is well structured and coherent.
b. To introduce explanation or elaboration of whatcpes it. Example:
He has only one pleasure: reciting the Holy Qur’an.
c. To introduce lengthy quoted material. Example:
In commenting on Muslim’s Sahih, Al-Nawawi said:

e. To introduce a list. Example.
There are four nations in the United Kindom: England, Scotland, Wales and
Northern Ireland.

8. Semicolon
The semicolon is used to fulfill the following task
a. To join main clauses not joined by a coordinatingjanction. Example:
Some people say, “In the name of Allah” at the beginning of eating; others do not.
b. To link main clauses joined by conjunctive adveisample:
They disobeyed their messenger; therefore, Allah punished them.

9. Exclamation Mark
The exclamation mark is used to fulfill the followi tasks:
a. To terminate an emphatic command. Example:
Get out of her!
b. After an exclamation of surprise, shock or disntayample:
That's great!

10. Quotation Marks III

The quotation marks are used to fulfill the follogitasks:
a. To enclose direct quotations. Example:
He said, “| am going to pray.”
b. To enclose words and phrases borrowed from otBaemple:
He called himself “emperor,” but he was really a dictator.
c. To enclose titles of books, poems, chapters of bawkl articles. Example:
Our company has recently produced “Al-Bayan.”

14



Spaces with Punctuation Marks

No. | Mark Representation Space Space
before after
1. | Period No Yes
2. | Comma : No Yes
3. | Colon No Yes
4. | Semicolon ; No Yes
5. | Question mark ? No Yes
6. | Exclamation ! No Yes
mark
7. | Hyphen - No No
Dash - Yes Yes
Parentheses ()
First ( Yes No
parenthesis
Second ) No Yes
parenthesis
10. | Square brackets []
First bracket [ Yes No
Second ] No Yes
bracket
11. | Quotation marks “
First quote ! Yes No
Second quote ” No Yes
12. | Single Quotes B
Note:

1. The period and the comma fall within the quotanosrks.

Example:
“l am leaving,” he said.
He said, “| am leaving.”

2. The colon and the semicolon fall outside the qumtatharks.

Example:
He spoke of his “little cottage in the country”; he might better call it a mansion.

3. The dash, the question mark, and the exclamatiok fakh within the quotation
marks when they refer to the quoted matter onlgy tlall outside when they
refer to the whole sentence.
Example:

He asked, “When did she leave?”
What is the meaning of “the door open”?

15




Using Italics

In Short

CoNoOoO~wWNE

Titles of Works

Names of Newspapers and Periodicals
Foreign Words

Words Used as Words

Letters as Letters

Emphasis

Cross-References

Enumeration

For Scholarly Terms

Title of Works
1.

2.

Titles and subtitles of published books, plays lmgj poems are set in italic type.

Titles of dissertations and theses, manuscriptsliections, lectures and papers
read at meetings, and photocopies of typescrigtsetrin roman type and quoted.
Titles of book-length manuscripts that are undertiaet to be published may be
italicized, but the fact that they are not yet ghetd, or that they are
“forthcoming,” should be noted. Names of deposésyiarchives, and the like, and
names of manuscript collections are capitalizedss@tdn roman type without
guotation marks. Such wordsdiary, journal,andmemorandunare set in roman

type, not quoted, and usually lowercased in tdsteaces:
In a master’s thesis, “Charles Vaentin Alkan and His Pianoforte Works,” ...
In Hierarchies and Declivities, a forthcoming book, Harold Ingleside maintains ...

Titles of motion pictures are italicized. Titlestefevision and radio programs are
set in roman type and quoted unless they are aongrseries, in which case they
are italicized.

The movie Noonstruck

PBS’s Sesame Street

National Public Radio’s All Things Considered

When a continuing series on radio or televisiochsas PBS'Masterpiece

Theater presents a limited series — for example, the draatain of a novel in

several episodes — the title of the limited seisatalicized as well as that of the

ongoing series, and the titles of individual epesodre given in quoted roman:
Masterpiece Theater, The Fortunes of War, “Causalities”

Numeralsdenoting movie sequels are part of the title anedtalicized:

Project A and Project A Il
The Godfather Part 2

Titles of paintings, drawings, statues, and otherka of art are italicized:
Grant Wood’s American Gothic
Rodin’s The Thinker
Rothko, Orange Yellow Orange

Traditional but “unofficial” titles of works of astare sometimes rendered in

capitalized roman:
Victory of Samothrace
Mona Lisa

16



Newspapers and Periodicals

1. Titles of newspapers, periodicals, pamphlets, @diceys, and sections of
newspapers published separately (New York TimekBteview) are set in italics
when they are mentioned in the text or notes.

2. Titles of articles and features in periodicals ardspapers, chapter titles and part
titles, titles of short stories, essays, and irdiral selections in books are set in

roman type and enclosed in quotation marks:
“A Defense of Shelley’s Poetry,” by Kathleen Raine in the Southern Review.
“Talk of the Town” in last week’s New Yorker.
“Maternal Behavior and Attitudes,” chapter 4 of Human Development.

3. If names of newspapers, titles of books, or ottaticized names that are
themselves singular in form are used in the pluh& inflectional ending is

preferably set in roman:
She bought two Chicago Tribunes and three Milwaukee Jounals.

4. If the italicized name is itself plural, howeveq additional inflectional ending is
required:
She also bought three New York Times.

5. When newspapers and periodicals are mentioneckiteit, an initial ‘The’,
omitted in note citations, is set in roman type,amdess it begins a sentence, is
lowercased. In foreign language titles, howeves @fuivalent is retained:

She reads the Sun-Times every morning.
On the ship she read Le Monde.

Foreign Words

1. Isolated words and phrases in a foreign languageb@aet in italics if they are

likely to be unfamiliar to readers:
What they discovered was a deed of endowment (waqf).

2. Isolated foreign proper nouns are not italicizegirewhen cited as foreign terms:
Moscow (in Russian, Noskva) has been the capital of the Russian national state since
the late fourteenth century.

3. If a definition follows a foreign word or phrasketdefinition is enclosed in

parentheses or quotation marks:
The word she used was not une poete (frying pan) but un poete (stove).

4. Familiar words and phrases in a foreign languagellshbe set in roman type:
Effendi — pasha — fait accompli — a priori

5. The plural of an italicized word referred to as@evends with aroman s :
The stanza contains three chevals.

The plural forms of foreign words are of courseesstrely in italics:
Blume, blumen cheval, chevaux

Words Used as Words

1. When, in running text, a word or term is referreds the word or term itself and is
not being functionally to convey its meaning, ic@mmonly set in italics:
Correctness and justness are not synonyms.
But
Correctness and justness are not identical concepts.

17



The term critical mass has come to be used metaphorically in many contexts.

Quotation marks are also often used for this pugpos

“Correct” and “just” are not synonyms.

Quotation marks may be preferable when the referento spoken language or

when he word or term is used as a quotation:
Did she write “correct™?
Did he say “just™?

If the word or term is presented as required oomaoended for some use, either written or spoken, it
may be thought of as a quotation and may therdferenclosed in quotation marks:

| suggest that you reply “Maybe.”
| suggest that you fill the blank with “Not applicable.”

2. The plurals of italicized words and terms are fadrbg the addition of s or es in

roman type:
Three accommodates — all transfixes

It is similar to form the plural of an italicizedond than of a word enclosed in quotation marks,ifout
the latter seems required or preferable, the tidvay to show the plural is to add an apostroplte an
an s inside the closing quotation mark:

Tim has enough of her “maybe’s.”
How may “not applicable’s” did Sidney enter?

Letters Used as Letters
1. Individual letters and combinations of letterstod Latin (English) alphabet are
italicized:
The letter q a lowercase n a capital W

The normal sign of the plural in English is a terminal s or es.
He signed the document with an X.

2. In some proverbial expressions the distinctiogiored, and in that case the plural
is formed by adding an apostrophe and
Mind your p’s and g’s.
Dot your i's and cross your t's.

Emphasis

1. A word or phrase may be set in italics type for bags:
Let us dwell for a moment upon the idea of conscious participation.
How do we learn to think in terms of wholes?

2. Keyterms in a discussion, terms with special magrand in general, terms to
which the reader’s attention is directed are oitelicized on first use. Thereafter
they are best set in roman.

The two chief tactics of this group, obstructionism and misinformation, require careful

analysis in what follows.
What is meant by random selection?

3. A question mark or exclamation point that immedjatellows an italicized title
and that is not part of the title should be sebman to avoid misreading:

When did she write Together Next?
He reappears in forward!

NB
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a.When you desire to call attention to a certain warrevords inside a quotation,
you may set such words in italics. However, youusthtell the reader when
this has been done, either in the note giving thuece of the quotation, or in
parentheses directly following the quotation, obiackets following the
italicized passage in the quotation. One or theratlgstem should be used
throughout a book. “Italics mine,” “italics addedémphasis added” are all
acceptable phrases, but choose one and stick to it.

b.When italics in a quotation are the doing of thigioal author, this should be
pointed out. Here the usual phrase is “italicsriginal” or, better using the
name of the quoted auther, “Tocqueville’s italios™Tocqueville’s
emphasis.”

c. When a proper name is in italic type, its possessiwding is preferably set in
roman:

The Saturday Review’s forty-fifth year of publication.
Boris Godunov’s pact on the audience.

Cross-Reference

For any kind of cross-reference the wosdgandsee als@are normally set in italic
type. If what follows, however, is in italics (adiotitle, for example)seeor see
alsomay be set in roman to distinguish it from the mdhe cross-reference.

Enumerations

Enumerations that are run into the text may becatéd by numerals or italic letters
in parentheses. In a simple series with little @panctuation within each item,
separation by commas is sufficient. Otherwise, selans are used:

This was determined by a chi-square test using as observed frequencies (a) the
occurrence of one class and (b) the total occurrence of all classes among the neighbors
of the subject classes.

Data are available on three different groups of counsel: (a) the public defender of Cook
County, (b) the member attorneys and (c) all other attorneys.

Also, we can use semicolons in place of commas.

For Scholarly Terms

1. Roman type should be used for such scholarly hatirds and abbreviations as the

following:

ibid. — et al. — Passim —idem
But because of sic’s peculiar use in quoted mattegems wise to continue setting
it in italics:

They are furnished “separate [sic] but equal facilities.”

2. Sic (“so0,” “thus,” “in this manner”) may be insedté brackets following a word
misspelled or wrongfully used in the original. (Rdhatsicis a complete word, not
an abbreviation, and therefore takes not periad;dustomarily set in italics.)
Overuse of this device, however, is to be discoedlagh most books it is
unnecessary to call attention to every variantlisygglevery oddity of expression,
in quoted material. While not really necessarwould be permissible to usein
the following sentence from Throeau’s Walden:

Or on a Sunday afternoon, if | changed to be at home, | heard the cronching [sic] of the

snow made be the step of a long-headed farmer, who from far through the woods
sought my house, to have a social “crack.”
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Capitalization

Capitalization is a very important and indicatiwglistic tool in English. Capital letters
are the guidelines for the reader; so if they aedumproperly, the reader will be
confused and annoyed. This manual explains whetevlere not to use capitalization.

1. Head Titles
Make upper case all letters of major titles whiomprise many subtitles.

Example:
TRANSLITERATION
HAJJ AND "UMRAH
LEARN TO PRAY

Note: Major titles are usually centered and ndbfeed by periods.

2. Titles and Subtitles

Make upper case first letters of a title or subtiiThe general rule of headline style is
that the first and the last words and all nounsnpuns, adjectives, verbs, adverbs, and
subordinating conjunctions (liké because, aandthat) are capitalized. On the other
hand, articlesq, an, th¢, coordinating conjunctions(d, but or, for, ngr, and
prepositions, regardless of length, are lowercasdekss they are the first or the last
word of the title or subtitle. Thi® in infinitives is also lowercased.

Example:

Al-Bayan on Agreed-upon Hadiths

Fun and Education
Man of the Year

3. Titles with Hyphenated Words

Hyphenated compound nouns in titles are governgfidjollowing rule: First
elements are always capitalized; subsequent elsraemtcapitalized unless they are
articles, prepositions or coordinating conjunctions

Example:

Step-by-Step Display

Out-of-Fasion Initiatives

English-Speaking People

If the firs element of a hyphenated compound naua prefix, the prefix is capitalized,
but the second element is not capitalized, untdssai proper noun or proper adjective.
Example:

E-mail Shipment

The Devil and His Ex-wife

Non-native Speakers

Non-Muslim Communities

A Pre-dawn Meal

The Pre-Islamic Era

Note: Titles and subtitles are not followed by pds.

3. The firs word of every sentence and every linpotry.
Example:
The most interesting topic for him is geography.

Shall | compare you to a Summer’s day

Thou art more lovely and temperate

Note: The first word of a sentence contained withanentheses is capitalized. Exe
Cabinet held a meeting yesterday. (The results are still confidential.)

4. Proper nouns and words derived from them.
Example:
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Jack is a native of the United States of America.

France is a member of the United Nations.

Arab and European civilizations have had a longeseaf clashes as well as periods of
cooperation.

5. Words referring to God, His attributes, majdigiens and sacred books.
Example:

The Qur’an, the Torah and the Bible are divine books.

Allah and His angels curse the hypocrites.

Allah, the Exalted and Almighty, aids whomever gles in His cause.
The Baptist Church is one of the prominent churehdangland.

6. Names of major Islamic rituals.

Example:

The five daily Prayers are: the Morning, Noon, Afternoon, Sunset and Night Prayers.

Islam’s five cornerstones are the Two Declarations of Faith, Prayer, Fasting, Almsgiving, and
Pilgrimage to the Sacred House.

Before Prayer one should perform Ablution. If there is no water, he should perform Dry Ablution.

7. Any items used to express a definite terminold@g the kinds of hadith.
Example:

The Sound Hadith

The Traceable Hadith

The Weak Hadith

Throwing the Pebbles

9. Names of tribes, places and religious sects.
Example:

the Jurhum — the Quraish

the Shiites — the Karijites

Kufa — Basra — Mina

10. Titles of political documents.
Example:

the Magna Carta

the Constitution

the Articles of Confederation

the Declaration of Principles

11. Proper names, days of the week, months, andalysl
Example:

David — Mary — Jane

Tuesday — Friday — Sunday

January — March — August

The Tenth of Ramadan — Thanksgiving Day

12. Titles before names, and degrees after names.
Example:

Queen Victoria — Lady Diana — Duke Andrew — Dr. Salim
Egyptian Foreign Minister Amr Mousa

Botrus Botrus Ghali, UN Secretary General

David Anderson, Ph.D.

13. Names of organizations.
Example:

American Red Cross
Department of Public Safety

21



Azhar University

14. Titles of works.

Example:

The Return of the Native
All's Well That Ends Well
The Merchant of Venice

15. Major historical periods, events, and philoseph

Example:

the American Revolution
the Industrial Revolution
the Enlightenment

the Stone Age

Marxism

Platonism

16. The first word of a direct quotation beginshnat capital. However, if the quotation
is interrupted in the middle of a sentence, it do@isbegin with a capital.

Example:

The President said, “We have achieved a tangible progress in reorganizing the infrastructure.”

“We have rejected these allegations,” the Prime Minister said, “and we will not comment on it
further.”

17. The first word of a sentence following a coisapitalized on the condition that
this sentence is fairly lengthy and distinctly sepa from the preceding clause.
Example:

The situation is critical: The youth receives no attention on the part of the government.

18. The first word of an outline heading is cajiadl.
Example:
Try to avoid common mistakes, especially in the following:
a. Spelling
b. Punctuation
c. Capitalization

19. Geographical references like divisions of thedhes surface and the names of
distinct areas, regions, places and districts apgalized.
Example:

Tropic of Cancer
Lake Victoria

20. Governmental and judicial bodies.
Example:

the Egyptian Parliament

the U.S. House of Representatives

21. Compass points and their adjectives are oftendlways) capitalized.
Example:

the North

the Southerners
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Comments on Style and Structure in Translation from
Arabic into English

1.

4.

5.

Stick to the same tense throughout the samerseat

Past => Past Continuous => Past Perfect.

Present => Present Continuous => Present Rerfec

Sample mistake: The Prophet (peace be uponusedg to lay his head toward
“A'ishah to comib head while she is inside her apartment
and he is in thesque.

. Don't use needless complex expressions.

Sample: He used to betake himself (go) to them.

. Don't use (to) after (and).

Sample mistake: He used to pray and to go to...
Pay attention to the position of modifiers.

Sample mistake: Also it is called.

Observe proper preposition with nouns and verbs.
Sample mistake: Leaning his back to (agaimst) i

6.Transliteration should be followed by an explarabnce at the beginning.

o ~

Example: Thram [State of ritual consecratianiequired at the beginning of
Hajj [Pilgrimage].

. Whenever speaking about past events (histaoK t&t the past tense.
. The flow of a sentence or sentences shoulddudated either by points

or commas.

Sample mistake: The Prophet (peace be upohdtayed in Medina for ten
years offeriraggfice every year but did not perform Hajj.

Correct: The Prophet (peace mnupm) stayed in Medina for ten
years, offeriraggfice every year, but did not perform Hajj.

. Driving so many consecutive pronouns may belegimg. So, it is better to

mention nouns when necessary.

Sample: The zebra was hunted by someone ttoé¢ istate of Inram and came
in person to the Prophet (pdaeepon him) who found out with
certainty that he was not in skegte of lhram.

Correct: The zebra was hunted by someone rtaeistate of Ihram. He came
in person to the Prophet (pdaeepon him), who found out with
certainty that the hunter wasin the state of Ihram.
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Trandlation from English into Arabic

kil 3 3ab g Jua sl 3 3ab pucal g4

Jlia 8 Jagd) £ o IR & a

el (S o ol bl Jadl) )

Al (Caaif ok Ll caldd) Jadll Y

Al (ol ok =l dadll el [ Y

3] calia) ki el Jaill jaae ¢

dAc\ 6‘)5-51\ “._\).'a\ dm" G_TM\ )A\ o

i) (3l Juas omladll scalall Jadl) 1

L) ¢ sl Jay kel ) [V

gl ¢ 33Ul Jea s el Jadll Haae A

el oz il Sy ) bl Jadl q

Axi) cC);:u»\ Jag G.ua\d.uﬂ\ Caall ‘)Ai I

Slasial o) Al Juas el Jail) jaae | )

) el Sy cay ol " | VY

CJ\ Lﬁ‘ s}i ) cu\ chﬁ g_'qj);“ 'Y

AAA\ cd:\c\.a.m\ c?:\ﬁ\‘).\\ tLaﬁ g\.m.;\J\ V¢
(st 5 e Jaasll 3 e Ao leud) aual sal)
Ol — sl — Canl — aal — L) — U — 3]l — el — A —

418Ny Ji\uﬁ‘\.hﬁﬂ\ sl g f«l-e-“ &A'AUA
M\GJWW}\MY\@Z\_}S&AW;L@J\ _
Al colye col 538 e Jalill lae Lo Ada gy ye oy gt slansl) lef -
sliie oY colite colus Jin £l s oy Ladie olgy il slan) (any -

Translating Proverbs

Translating proverbs can be complex and problemiaforind 7 ways to translate proverbs.
They are as follows.

1. Trandated Proverbs

These proverbs have been literally translatedtimtdarget language and have become
proverbs in the target language.

All roads lead to Rome
Lasy G g2 okl S

Cherchez la femme
3l e sl

Bad news travels fast
Ao i Ad) LAY

Crocodile tears
(gl g 502)

The end justifies the means
(A sl) o ART)

The first blow is half the battle
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AS yrall Ciai o (Y1 A pual)
First impressions are most lasting
(p55 Y cleldaiyl)

Don't cry over spilt milk
(oSl ll) e el )

2. ProverbsKnown in English in the target language
These proverbs are transferred into the targeulagg as is (i.e. without translation)

Business is business
daaddll Al e Jaall Jiad (e Y

3. Hasan Exact Equivalent

As a coincende, these proverbs happen to haveaegniyproverbs in the target language that match
each other lexically, structurally, semanticallylggragmatically.

Appearances are deceptive
4aclad jalladll
All that glitters is not gold
(b edle sy
All truth is not always to be told
(s alay Lo JS Le) ddial) IS & jead of Lails oy Y
Astrologers lie, even if they tell the truth
(\fra s O aniall LX)
Better a wise enemy than a foolish friend
(Rls Graa e a Jile sac)
A drowning man will clutch at a straw
(U8 2 5m Glaiy (3 )21)

Defer not till tomorrow what may be done today
(3l N asdl Jae dasi V)

Fire begins with little sparks

4. Hasa Close Equivalent
There is a slight change in the vocabulary or stingcused but the meaning is the same.

An accidental meeting may be better than a fixed date
(Ao Al (g a0 )

A bird in the hand is worth two in the bush
(o) e 3k (e ol (8 ) shiac)
Actions speak louder than words
(DY) (e il Qi) U1 Y1 g (g el JladY) g
All covet, all lose
(e Lo i godall) 2o IS o 03 IS (A o 000
All's well that ends well
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(L) 52 ) 5Y1)
The apples on the other side of the wall are sweetest ;
(Juad be () 3155 0 sall) (gl Ol il dRpas & L)

Birds of a feather flock together ‘
(e LSS e ) plall)
Borrow makes sorrow
(?QJ\ &L\J}ﬁuﬂ.ﬂ\ 3)35)
Care killed a cat ‘
() il agll 5 yi€) Adail) J agl)
A cat has nine lives ‘
(z) 5l Aaaas L) ALadll)
Blood is thicker than water
(sbe s ¥ adll) elall (ge ALS 257 o)
A contented mind is a perpetual feast
(i Y 3 dclall)
The crow thinks her own birds fairest
(13 4al e (8 3 all) ) sahall Jaal aa 2V sl () ol Jall lay

A dog's tail is always crooked
z s Laila Sl 0

Diamond cut diamond
(220 Y sl J4y )

Divide and rule
(25 304)
Do as you would be done by
(40 slabay O o Lay il Jale )

Don’t wash your dirty linen in public
Ol Lo L ellie 555 Y)

Familiarity breeds contempt
(RS 35 4810 5a)
Forbidden fruit is sweetest ;
(P32 = g sian JS) gl Ao siaall dgSLll
A friend in need is a friend indeed
(Gl 5 gaaall) Jagal) Baall s 52l Cd g Saall

A friend is never known till needed
(O AY) Caad DAL Nie ) Badll die V) Gavall cojay Y

A good book is a great friend
(FUS Gl (A Gl s s) mbae (Biva 3l Q)

Haste brings regret, patience brings safety
(Ealatl) Alaall 85 Dl Sl L3)

He is unworthy to live, who lives only for himself
(i 4l (ile e A gy o) il L)
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He laughs best who laughs last
(1 ea] oy (ga ) 1S Glaiay)

5. Hasa Distant Equivalent
Only one part of the proverb is found in the talgaguage.

Admonish your friends in private, praise them in public
(At Sl 8 dapaill i ca 58 Sl (s aill) Glall 8 agasal 5 pudl 8 delaal )
Comparisons are odious
alls 4 ladll
Constant dripping wears away the stone
(Juad) aag Jull Jsha) duall apds dailall elall <l ylad
Every family has a skeleton in the cupboard ; ;
(D)l sll) (s pau s puf U0

Everything has its proper time and place
(Jlae alie ) Canlin Sy i g ¢ S

Good management is better than good income
(lmal) Caal i) Sl J20 (e Juadl i) Gpusa

A good tongue is a good weapon
(Oballl 3 5Ma 8 Gl D) i =Sk 2l Glall
The greatest wealth is contentment with little ‘
(il e Jadl) Qi Liajl) o 85 5 alac

Habit ever remains
(e i e i ol e) Il Lails a5 33kl

Hanging and wiving go by destiny ‘
Haste makes waste
(elaill Aaall 3

He gives twice who gives quickly
(dale 5l ) G juy el (o G e Slac]

6. Can beliterally Trandated

These proverbs can be safely translated into tigettéanguage and the meaning is still
understood.

Absence makes the heart grow fonder
B 5d Qlll 2y 5 =l

Accidents will happen in the best-regulated families
O Gl 8l sall 285 8

Advice when most needed is least heeded
Lol Aalall el ()5S Ladie dapeail) () Jalay

An apple a day keeps the doctor away
bl clic aa a5y JS 4SS

Beauty is in the eye of the beholder
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ol (e e (A Jlaall

Better bend than break ; ; ;
(S8 Ly Wy pomad L) S5 Y) e ) 0 Juadl (Fni )Y

Accidents will happen in the best-regulated families
el Guaal 8l sal) a8 8

Charity begins at home
(Gosmalls (sl s AY) s Taw laa)

Clothes do not make the man
Jia 1 giad ¥ Sl

Coming events cast their shadows before
LedDay (il Ladtal) cilany)

Don't put all your eggs in one basket
sanl g Al & (anll O wi ¥

Gluttony kills more than the sword
ol n ST 5 81,2
7. Cannot beLiterally Trandated

If you translate these proverbs literally the magwill be lost.

Every cloud has a silver lining
(Bl il sl Gy A 31 UKD pliags Ay o s Al JS0

Beauty is but skin deep
bl Jlea o R8sl Jlaall

Call a spade a spade

Between two stools you fall to the ground
(Lo Lagl pusd Cprindi Cym JUERY) (3 < ial 13)) (W1 e Candy s S g & yial 1)

The course of true love never did run smooth
(Slally Co i anll (33 5k) 1ol ¢ s2en REAN all i 5 L

Curses like chickens, come home to roost
lebaal e 2 gt Ll &l gen

A door must be either shut or open
(<) A A 8 ) (e V) Gilia ol W gida L) ol )5S0 o Y

Desperate diseases must have desperate remedies
Al 4500 (e Led Y Jlianll ial V)

Don't change horses in the mid-stream
(V) 5 Apiiala ) sy ety Jaii V) Sel) o s Jaall s Y

Don't cross a bridge till you come to it
(isas J8 AE) & il elibac] ol V) ad) Joat () J puaall a3 Y

Don’t meet trouble half-way ‘
a8 o) J JSUidll e Sy

Don't put the cart before the horse
(b 2 saY) g el Lt i Ll cLu3Y) Jadl) Glasll alal 4 jall i ¥

28



Don't ride the high horse
(ALl 3 ) gl 3 ) g8 S5 V) il Glasll (S 5 Y

Footprints on the sands of time are not made by sitting down
deall ) o sS L aaal al gyl 5 S0 8 Claad]

A hedge between keeps friendship green
(S s 35 480 3 S) 4y laa o cudaila dliia Gu s iy | jala cudl 1)
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